Employment Application

All qualified applicants will receive consideration for employment without regard to race, color, religion, sex, national origin, marital or
veteran status, medical condition or disability. Arsenal Credit Union is an equal opportunity employer (EOE).

Personal Information

Last First

Middle

Date

Have you ever been know by any other legal names during your work/educational history?

Social Security Number

Oves CINo If yes, please list name(s) and explanation.
Address City State/ Zip Code
Home Phone Alternate Phone Title of Position Desired
() () O ruii-time O part-time

Have you ever worked or applied for employment at ACU?
O Yes O No

When would you be available to
start?

Salary Desired

Position: Date:
What hours are you available to work? Would you be willing to work overtime?
O Yes O No
How were you referred to ACU?
O Advertisement (Publication): O Internet (Which site?):
O Member Referral (Name): O College (Name):
O Employee Referral (Please list): O Walk-in
O Other (Please be specific):
Educational Number of years
History Name, City and State completed Did you graduate? | Degree / Major
High School
Business/Trade
School
College(s)
Graduate
Military Service
Were you awarded a GED? g Yes [0 No

If yes, list county and state where obtained:

Please list any school activities or achievements attained.




Work History

Please enter an accurate and complete employment history starting with your current position. Falsifying the job application may result in
discharge. You may attach a current resume, but please do not indicate “see resume” on the application.

Employer Position/Title From (Mo/YT) To (Mo/Yr)
Address City State Zip
Supervisor’s Name Phone Starting Salary Current Salary
«C )
Hours worked
May we contact your current employer? OYes O No Is this employment O Full-time O Part-time per week
Responsibilities/Description of work you perform
Reason for leaving or why you are considering leaving
Employer Position/Title From (Mo/YT) To (Mo/Yr)
Address City State Zip
Supervisor’s Name Phone Starting Salary Ending Salary
«C )
Hours worked
May we contact this employer? O Yes O No Was this employment O Full-time O Part-time per week
Responsibilities/Description of work you performed
Reason for leaving
Employer Position/Title From (Mo/YT) To (Mo/Yr)
Address City State Zip
Supervisor’s Name Phone Starting Salary Ending Salary
¢ )
Hours worked
May we contact this employer? O ves O No Was this employment O Full-time O Part-time per week

Responsibilities/Description of work you performed

Reason for leaving




Employer Position/Title From (Mo/YT) To (Mo/Yr)
Address City State Zip
Supervisor’s Name Phone Starting Salary Ending Salary
¢ )
Hours worked
May we contact this employer? O Yes O No Was this employment O Full-time O Part-time per week

Responsibilities/Description of work you performed

Reason for leaving

List any additional computer skills or qualifications

State the names of any family members or friends that work for Arsenal Credit Union?

List any special accommodations required to successfully perform the duties of the job for which you are applying?

Background Information

Are you over 18 years of age? How long at current address?
oYes g No If not, employment is subject to verification of minimum legal age.

What was your previous address? How long at previous address?

Have you ever been bonded?
O Yes O No Ifyes, with what employer?

Have you been convicted of a felony criminal offense within the last 7 years? OYes CINo If yes, complete the following
A conviction will not necessarily be a bar from employment, but will be considered as it is related to the position applied for.

Date Place of conviction Charges

Do you have reliable transportation to travel to other locations for business needs or training?




PLEASE READ CAREFULLY AND INITIAL EACH SECTION BEFORE SIGNING.

I hereby declare the information provided by me in this application for employment is true, correct and

complete to the best of my knowledge. | understand that if employed, any misstatement, false information

or omission of fact on this application shall be considered cause for discharge. Initial
Are you legally eligible for employment in the United States? Proof of eligibility will be requested upon
hire.
OYes [ONo If no, please explain. Initial
I understand that the receipt of this application by Arsenal Credit Union does not guarantee a job inter-
view or offer of employment. | hereby acknowledge that any employment relationship with ACU is con-
sidered “at will”, which means that an employee may resign at any time and the employer may discharge
the employee at any time with or without cause.
Initial
I hereby authorize Arsenal Credit Union to fingerprint and review my police and /or FBI criminal convic-
tion record, which may contribute to the basis of the employment decision. This record will be evaluated
on a case-by-case basis. Crimes involving dishonesty or breach of trust may carry heightened negative
impact on the decision to hire. Initial
I hereby release Arsenal Credit Union, as well as any of my former employers named, from any and all
liability or any claims or damages attaining to for furnishing said records regarding previous employ-
ment. Initial
I hereby authorize Arsenal Credit Union to obtain a credit history report, which will be reviewed and may
contribute to the basis of the employment decision. Initial
I understand also that, if offered employment, | am required to abide by all rules and regulations of Arse-
nal Credit Union.
Initial
Date

Applicant Signature

Employer’s Use Only
HR Dept Only—Checklist
Date of Offer Salary Offered
Offer Accepted Offer Declined
Start Date
Hired by: Dated:




